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Pabouass nporpamma ydeOHONH JUCLHUIUIMHBI SIBISETCS YacThIO OCHOBHOIA
npodeccuoHabHONH 06pa3oBaTeabHOM NpOrpaMMsl AJIsi MOATOTOBKY GakaiaBpoB IO
HarnpasieHuto noarotosku 46.03.01 Mcropus ouHoit popmbl 00yueHus.

PaGouass mporpamMma y4eOHO! AMCUUIUIMHBI pa3paboTaHa B COOTBETCTBUU
®I'OC BO - OakanaBpuaT no HampaBieHuro noAroroBku 46.03.01 Hcropus,
YTBEpXKIEHHBIM MpHKa3oM MUHHCTepCTBA HayKM M BhICIIEro oOpa3oBaHus
Poccutickoit @enepaumu ot 8 oxtsabps 2020 r. Ne 1291 (c u3MeHeHUSIMH U
nononnenusmMu) U IlpodeccronaneHbiME cTanaaptamu «llegaror (memarorudeckas
NEeSATENBHOCT B cdepe MOIIKOJIBHOTO, HadaJbHOro OOIIEro, OCHOBHOIrO OOIIEro,
cpenHero obmero o6pa3oBaHusi) (BOCHHUTAaTeNlb, YYHUTENb)», YTBEPXKAECHHBIM
npukazoM MUHHCTEpCTBa TPy/Aa U COLMalbHOM 3amuThl Poccuiickoit deaepauuu ot
18 oktsi6pss 2013 r. No 5441 (c u3MeHeHMsMH U JomnoiHeHusMmu); «[legaror
JIONIOJIHUTENILHOIO 00pa30BaHUs AETEH W B3POCIHBIX», YTBEPXKAECHHBIM IIPHUKA30M
MuHuctepcTBa TpyAa U coudanbHOW 3amuTel Poccuiickon @ejpepauuu  OT
22 centsadps 2021 r. Ne 6521; «XpaHuTenp My3eHHBIX LICHHOCTEN», YTBEPXKACHHBIM
IIpHKa3oM MHHHCTEpPCTBa Tpy/Ja M coquanbHON 3amuThl Poccuiickoit @enepauuu ot
4 aprycra 2014 r. Ne 537H; «CnemuanucT IO YuYe€Ty MY3E€HHBIX IIPEIMETOBY,
yTBep X IeHHBIM TPHKa30oM MUHHCTepCTBa TpyAa U colManbHOM 3amuThl Poccuiickon
®enepauun oT 4 aBrycta 2014 r. Ne 521H (c U3MEHEHMSMH U AOINOJHEHUIMH);
«OKcKypcoBon (TUI)», YTBEpPXKAECHHBIM IpUKasoM MHUHHCTEpCTBA Tpylda H
colpanbHo# 3amuTel Poccuiickoit @enepaunu ot 4 aBrycra 2014 r. Ne 5391.

COCTABUTEJIU:

KaHA. Tea. HayK, JOOLeHT Kkadeapsl JOOKyMEHTOBEACHUS W apXMBOBEICHMUS
®I'bOY BO JII'TTY» Yasuenko HOnus BuktoposHa;

accucTeHT Kadeapsl mokyMeHToBeneHus u apxusoBeneHus OPI'BOY BO «JII'TIV»
KonoBueHko AnHa BUKTOpOBHa

YTBepxaeHa Ha 3acelaHUU KadeIpsl JOKYMEHTOBEAEHUS U apXHUBOBEACHHA
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NOKYMEHTOBEJEHUS U apXHUBOBEIEHHS Y.V e Ynsuenko 10.B.

OpoOpeHa Ha 3acefaHUM y4eOHO-METOIMYECKOH KomHMcCcHM MHCTHTyTa HCTOpHH,
MEXXYHApOAHBIX OTHOIIEHUH U COIIMAJIbHO-IOTUTUIECKUX HAyK
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CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecriedeHne O0ydaroluxcs TeOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HAaKaX, QYHKIUSAX, CTPYKType M MHOrooopasuu
JOKYMEHTOB, WX KiacCU(pUKALMU, METOJaX U CHOoco0ax TOKyMEHTHPOBAHMS,
MO3HAKOMUTHh C TPOLIECCOM CO3[IaHUs, OOpaOOTKU, XPAHEHHS W HCIOJIb30BaHUS
JIOKYMEHTOB; C(HOPMHPOBATh HAaBBIKM JIETIOBOM KOMMYHHMKAllMd B YCTHOM U
MUCbMEHHOM (opMe Ha PYCCKOM S3bIKE€, HABBIKM COCTABJIICHHS W O(OPMIICHHS
Pa3IMYHBIX BUIOB JIOKYMEHTOB, UCIOJb3YEMbIX B MPOGeCcCUOHANBHON eI TeIbHOCTU
ne1arora.

3ajayn:  MO3HAKOMHUTh C  OCHOBHBIMM  TOHATUSAMH B  001acTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY JOKYMEHTa U HOPMATUBHbIE TpeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTUUYECKUE
HABBIKH, HEOOXOJUMBIE MJII COCTaBJICHHUS M OQPOPMIIEHUS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OIIOIT

VYyeOHast nucuuiuiiHa «JlokyMeHTalmoHHOe oOecriedeHre oO0pa30BaTelbHOM
OpraHu3alu» BXOJUT B 4acTh, (POPMHUPYEMYIO YYaCTHUKaMHU OOpa30BaTENIbHBIX
OTHOUIEHUH, TUCLIUIUIMH TOATOTOBKHU CTYICHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM IUCHUIUIMHBI SBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABIECHUI O TOKYMEHTE, BUIAX M THUMAX JOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs 000011IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YueOHOM

uH(popmaluuy,
HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.
ConepxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM

COJIEpKaHMs AUCUUILINHBI «PyCCKUI A3BIK M KyJIbTypa PEUm» U CIIYKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
IIaHa.

3. [lepeyeHb mNJIaHMPYEMBIX Pe3yJabTATOB OO0y4YeHHS] MO JIUCUHUILIUHE
(MOay/110), COOTHECEHHBIX ¢ MHAMKATOPAMM JIOCTHKEHUSA KOMIIETeH N

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
AOCTHKEHUS AUCHUILINHE
YHUBepcagbHbIE
YK-4 VK-4.1 BbIOMpaeT | 3HaeT: TEOPETUUECKUE OCHOBBI
CnocobeHn OCYIIECTBIIATH | IPUEMIIEMBbIi CTHJIb | TOKYMEHTAIIMOHHOTO oOecrieueHus
JICTIOBYI0O KOMMYHHUKAIMIO B | ACJIOBOIO oOeHnst  Ha YIpaBJIC€HUS, €ro TEPMHHOJIOTHUI0 U
YCTHO M TIMCHMEHHOH | TOCYIapCTBEHHOM(-BIX) 3ala4d;  CBOMCTBA, (yHKUIMH U
¢dopMax Ha rocyiapcTBeHHOM | ¥ MHOCTPAHHOM(-bIX) | Ipy3HAKM JOKYMEHTA; CIOCOOBI U
SI3BIKE Poccniickoii | A3PIKaX, Bep OambHBIE H | cpencrpa JOKYMEHTHPOBaHUS;
denepanyn u HeBep6aﬂEHHe Cpell CTBA | kjaccu(uKalMIO BUIOB JOKYMEHTOB;
MHOCTpaHHOM(bIX) sA3bike(ax) | B3AMMOACHCTBIT € | ctpykTypy JIOKYMEHTOB u




VYK-4.2

TCXHOJIOTHHU

napTHe-paMH B YCTHOM U | HOpMATHBHBIE TpeOOBaHUS K UX
MUCbMEHHOHU (opMax;

COCTaBJICHHIO U 0(OPMIICHHIO.

UCIIONB3YET | YMeEeT: COCTaBIsATh W OPOPMIISITH
MH(POPMAILTMOHHO-
KOMMYHUKAaIIMOHHBIC

JIOKYMEHTBI, HCIIOJIb3yEeMbIC B
npodeccroHaIbHOM NS TeIbHOCTH

I | penarora B COOTBETCTBUU c
yYCTaHOBJICHHBIMH TpeOOBaHUSIMH,
B TOM qHCIiIe UCTIONB3YS
nHGOPMAIIMOHHBIC TEXHOJIOTHH.
Brnameer HaBbIKaMU: COCTaBJIICHUS U
opopMIICHHUS ~ pPA3IMYHBIX  BHJIOB
JIOKYMEHTOB TPATUIIHOHHBIM
CrocoboM W B DJIGKTPOHHOM BHJIE,
HaBBIKAMU JICJIOBBIX KOMMYHUKAIIUH B
YCTHOH W THUChMEHHOW Qopme Ha
PYCCKOM SI3BIKE.

TIOBBIIIICHHS
3¢ (HEeKTHBHOCTH
po(hecCHOHATBLHOTO
B3anMMOICHCTBHS, mno-
HCKa HEOOXOAMMOI
uHbopMauu B Tpolecce
pelieHnsT  CTaHIapTHBIX
KOMMYHUKATHBHBIX 3aJ]a4
Ha rocyAapCTBEHHOM(-bIX)
u WHOCTPaHHOM(-BIX)
S3BIKAX.

4. CTpyKTypa H coJep:KaHue YUeOHOH TUCIUIINHBI

4.1. O0beM yueOHO# JUCHMILUIUHBI U BUAbI Y4e0HOI padoThl

O0BLeM yacoB / 3a4eTHBIX €INHHUII
Bup y4eOHoii padoThI Ounast opma OuHo-3a04Has ¢popma /
3aounas ¢popma
O01masi TPy10€MKOCTb W CIUTIJINHbI 72 (2 3a4. en.) —
O0s3aTeqibHAsi ayIMTOPHAsi Harpy3ka 24 B
(Bcero 4acom), B TOM 4YHCJIe:
Jlexun 8 —
CeMuHapCKu 3aHATUS — —
[TpakTHyeckue 3aHsTH 16 —
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil mpoekT — —
Hpyrue ¢GopMbl OpraHW3aluu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 3
WHWBUIYAIbHBIC 3aHSATHS, KOHCYJIbTAIHH
u JIp.)
CamocrositenbHass  paldora  cTyAeHTa 44 B
(Bcero 4yacon)
dopma arTecTaruu 3auer —

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. Teoperuxko-npaBoBbie "
JOKYMEHTALIMOHHOI0 00ecrneyeHus yIpaBJIeHH.

JIOKyMeHT Kak HocutTedb HHpopmanuu. OCHOBHbIE TMOHATUS B 00JacTU
JIOKYMEHTAIMOHHOTO OOEeCIeUeHHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHAasi U HOPMAaTUBHO-
MeToauyeckass 0a3za JOKyMEHTAllMOHHOTO oOecreueHus ympaieHus. DyHKUUU
nokymeHnTa. Kinaccuduxarusi 10KyMeHTOB.

HOPMAaTHUBHBIC OCHOBBI

Tema 2. CranaapTusanus npouecca J10KyMeHTHPOBaHHUS.



CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
JOKyMEHTOB. TpeOoBanusi K OnaHKaM JOKyMeHTOB. HarmoHanbHBIH CTaHIapT
Poccuiickoii  ®enepauun  'OCT P 7.0.97-2016. Cucrema cTaHaapToB IO
uHpopMaluu, OUOIMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3aiuoHHO-
pacmnopsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1OKyMEHTallUK B 00pa30BaTeNIbHOM OpraHu3aIuy.

Tema 3. Cucrema OpraHuM3allHOHHO-PACHOPSAUTENIbHOM [JTOKYMEHTALUH
(OPJ).

Opranuzanuonsusle JokKyMmMeHTbl cucteMbl OPJI. OOmas XxapakTepucTuka U
Ha3HAuYC€HHE JOKyMeHTOB. IloaroroBka mpoekra  JOKyMeHTa. PexBH3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsnutenbubie nokyMeHTbl cucteMbl OPJl. OO6mias XxapakTepucTuka U
Ha3HAYEHHUE JIOKYMEHTOB. PEKBU3HTBI, CTPYKTypa TEKCTa M MpaBHia O()OPMIICHHS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAHOBJICHMS, MPHUKA3BI,
pPaciopsKEHUs, PEIICHHS], UHCTPYKIHUU.

NudopmanmonHo-cripaBouHble  JOKyMeHThl  cucteMbl  OPJI.  OOmas
XapaKTEPUCTHKAa M HA3HAYEHHUE JOKYMEHTOB. Buabsl mH(OpMaIMOHHO-CIIPABOYHBIX
JTOKYyMEHTOB. OCOOEHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IEPENHCKH.

bnanku g nucem. @opmyisip enoBoro nucbMa. Oco6eHHOCTH OpUITHAIBHO-
JICJIOBOTO CTHJISI COCTaBJICHUS TEKCTa JIEJIOBOrO MUChbMa. Buabl ciayxkeOHbIX IHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJIEKTPOHHAs IIEpEeIucKa.
DNEeKTPOHHBINA TOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTe/IbHOM
OpPraHMu3alMu.

@opMbl  opraHu3anuu  paboTel ¢  JOKyMeHTamHu. J{OoKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JOKYMEHTOB. Perucrpauus
nokyMeHTOB. [lopsgok 00pabOTKM UCXOAAIUX NOKYMEHTOB. HomeHknatypa nesn.
®opMmupoBaHue, o(popMIeHHE, XpaHEHUE JeJl B TEKYIIEeM JeJIONPOU3BOJICTBE.
O6paboTka aen s OCIEAYIOIIEro XpaHeHU .

4.3. Jlekuuu
O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemecTp
1 TeopeTuko-mipaBoBble W HOPMATHUBHBIE  OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | Crangaptusanus mporecca JOKyMEHTHPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5
JTOKYMEHTAITU! -
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPEMHUCKU 2
5 Opranuzaiius JTOKyMEHTO000poTa 00pa3oBaTeNbHOI 5
OpraHu3aIu




\ Hroro:

4.4. IlpakTHyeckue / cCeMUHAPCKHUE 3aHATHS

O0beM yacoB
Ne OuHo-3204YHanA
HaumeHoBaHHE TeMbI
n/n Ounas popma ¢popma /
3a04Has popma
3 cemecTp
1 TeopeTuko-mpaBoBbIE ¥ HOPMATHBHBICE  OCHOBBI 5
JIOKYMEHTAIIMOHHOTO 00ECIIeUeHUs YIIPABJICHHS
2 | CranpapTusanus npouecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHU3allMOHHO-PaCIOPAIUTEIbHOMN 6 _
JIOKYMEHTaIUN
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus J0KyMEHTO000poTa 00pa3oBaTelbHOI 5
OpraHu3alNH
Hroro: 16 -
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeJibHAsI padoTa CTYJ1€HTOB
Oo0bemM yacoB
Ne HaumenoBaHue Bua camocTosiTeIbHOM O4Ho-3204HanA
n/n pasaeJia / TeMbl padoThI Ounas popma ¢opma /
3ao4Hasi popma
3 ceMecTp
Teoperuko-nipaBoBeie | [logroroska K
i HOPMATHBHBIE | IPAKTUYECKOMY 3aHITUIO H
1 | OcHOBBI BBIHOJ'II-\I’GHI/IC MIPAKTUYECKUX 5 B
JOKYMEHTAIIMOHHOTO | 33/1aHui
obecrnieueHUs
yIpaBJIeHUs
Cranpaptuzanus IloaroroBska K
o | mpouecca MPAKTUYECKOMY 3aHSITHIO M 8 3
JOKYMEHTUPOBaHUS BBIMIOJIHEHNE TMPAKTUYECKUX
3aJaHuN
Cucrema IloaroroBska K
3 OpFaHI/ISaHI/IOHHO-U MIPAKTUYECKOMY 3aHSATHIO H 10 B
pacnopsiAUTeNbHON BBIMOJIHEHUE TPAKTHUYECKUX
JIOKYMEHTAlNu! 3aaHuH
HemoBoe mmceMo kak | IlogroroBka K
4 OCHOBHOI BU/I | IPAKTHYECKOMY 3aHSTHIO H 3 B
MepenucKu BBIMOJIHEHUE TPAKTHUECKUX
3aIaHuiI
Opranuzanus IloaroroBska K
5 JIOKyMEHTOO000pOTa MIPAKTUYECKOMY 3aHATHIO H 10 B
o0pa3oBaTenbHOI BBIMIOJIHEHUE TPAKTHUECKUX
OpTraHu3alnu 3aIaHui
Hroro: 44 60




4.7. KypcoBbie padoThbl
Y4eOHBIM IJITAHOM HE MPETYCMOTPEHBI.

5. MeToan4eckoe odecneyenne, 00pazoBarejibHbIe TEXHOJIOTHH

[IpenogaBanne TUCIHUIUIMHBI BEAETCS C MPUMEHEHHEM CIEAYIOIIUX BUIOB
00pa30BaTEeNbHBIX TEXHOJIOTUH:

— TPaIUIIIOHHBIE METO/IbI OOYUEHUS: JIEKINUH, IPAKTUUECKUE 3aHITHS;

— nH(OpPMAIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE AIIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, DIEKTPOHHBIX OWMOMMOTEK TPU MOJITOTOBKE K
NPaKTUYECKUM 3aHATHUSM,

— UHTEPAaKTUBHBIE TEXHOJOTMU: MO3TOBOH IITYypM, paboTa B MajbIX IpyIIax.
B pamkax pgaHHOW  00pa3oBaTENIbHOM  TEXHOJOTMM  OCHOBHBIMH  (hopMamu
OpraHu3aIyy y4eOHOTO Mpoliecca SIBIIMCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JIOKJIabl CTYJCHTOB, BBICTYIUICHUSI HAa TIPAKTHUYECKUX 3aHITHUAX, IOATOTOBKA
CTYJCHTaMH Pa3INYHBbIX BUIOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHST Y4eOHOI TN CIUILTHHBI.

Tekyias arrectanusi CTYACHTOB MPOU3ZBOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIBI JICKTOPOM M MpEnojaBaTeieM(sIMU), BEIyIIUMMUA MPAKTUUYECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJITHEHHUE MUCbMEHHBIX JOMAIIHUX 33JJaHU;

—CaMOCTOSTEIIbHOE KOHCIIEKTUPOBAHUE JIUTEPATYPhI U €€ aHAJIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATHUSIX;

—TIMCbMEHHBIEC OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMeKyTOUHBI KOHTPOJIb IO pe3yJbTaTaM OCBOEHUS JIUCIUILIMHBI
IPOXOJUT B (POpME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTHXKEHHUM CTYIEHTOB, OIIEHOYHBIE CPE/ICTBA
npeacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K paboued mporpamMme ydeOHOM
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAUYEeCKOe U TNPOrpaMMHO-UH(popMaNMOHHOEe olecrevyeHue

AUCHHUILTMHBI

a) OCHOBHAs JTUTEpaTypa:

1. loxymeHTarmonHoe obecrieuenue yrnpanieHus : yueouuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexTponnsiit // [ludposoit o6pazoBatenbublii pecypc PR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oGpareHus:
13.01.2025). — Pexxum moctyna: uist aBTOPHU3. MOJIb30BATENICH.

2. Kyznenos, W.H. Jlenonpou3BoacTtBo : ydeOHO-CHpaBOYHOE Mocooue /
. H. Ky3neuos. — M. : JlamkoB u K, 2025. — 405 ¢. — TekcT : 37eKTpOHHBIN //
[udposoit o0Opa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara ooOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

3. ITaBnoBa, P. C. JlokyMeHTallMOHHOE oOOecrnedyeHue ynpapieHus /



P. C.IlaBnoBa. — 2-¢ wu3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcrt:
AMEeKTpOHHBIN //  Jlawb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacnanoBa, B. A. JIoOKyMeHTallMOHHOE OOECIIEYEeHUE yIpaBiICHUS : ydeO.
nocobue / B. A. ApacnanoBa. — 3-¢ u3a., gom. u nepepadb. — Cypryt : Cypl'lV,
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cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum ocTyma: ajis aBTOPHU3. IOJb30BaTEIICH.

2.Tanenko, H. H. OcHoBbl nemompou3BojcTBa : YyueO. rmocodue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anekTpoHHbIH // JIaHb :
3JIEKTPOHHO-OMOmoTeynas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIH30BATEIICH.

3.TOCT P 7.0.97-2016. Hammonanbuerii crangapt Poccuiickoit denepammu.
Cucrema crtaHgapToB mo wHpOpMAIMH, OUOIMOTEYHOMY U HM3ATEIBCKOMY JEy.
OpraHu3aImoOHHO-pacTIOPSIUTENbHAS TOKyMeHTanus. TpedoBaHus K o(QOopMIICHHUIO
JOKYMEHTOB  [DneKkTpoHHbId  pecypc] : yTtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pen. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc LAW 216461 (mata oOpamieHus:
13.01.2025). — Pesxum gocTyma: CBOOOHBIH.

4. JJokyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA rocy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 C. —
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J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5. EropoB, B. II. [JoxymeHTaumoHHOE OOECleYeHUue  yIpaBJICHUS
HETOCYJapCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX IU(PPOBOM  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
TekcT : »snexkTpoHHbll / Jlanb : s10eKTpoHHO-OMOnMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/339788 (mara o6Opamenusi: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

6. JlapuonoBa, @M. b. IlpaktTukyMm 1O  OpraHM3alMOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIEUYSHHIO JEeSITebHOCTH OpraHu3aiuy : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuy. — Exarepunoypr : PITIITY, 2019. — 206 c. —
Texkcr : anmektponHbli / Jlane : 31mekTpoHHO-OMOnHMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/222434 (mara oOpamenus: 13.01.2025). — Pexwum
JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. ITaBnoBa, P. C. JlokymeHTallMoHHOE oOecrieueHue ympasiieHus. [lenoas
nepenucka / P. C. I1aBnoBa. — 2-¢ uzna., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  »SJeKTpoHHO-OMOmMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara ob6pamenus: 13.01.2025). — Pexum
JOCTyTa: JIJIsl aBTOPH3. TTOJIH30BaTEINCH.



8. Ilerymko, H. E. JlokymeHTanimonnoe obecrieueHue YMpaBiIeHUS : Y4eOHO-
metoauueckoe mocobue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : amekTpoHHbIA / Jlane : 37MeKTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTENCH.

9. [IpaBuia AemOMpOW3BOACTBA B TOCYAAapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOYNIPABJICHHS [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxupa
ot 22.05.2019 Ne 71. — URL: https://www.consultant.ru/document/
cons_doc LAW 342093 (mara oOpamenusi: 13.01.2025). — Pexum noctymna:
CBOOO/THBIIA.

10. IlpumepHast MHCTPYKIMS TIO JIETOMPOU3BOJICTBY B TOCYJIapCTBEHHBIX
opraHu3anusx [DIeKTpoHHBIN pecypc] : yTB. mpuka3zom Pocapxupa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (nara
oOpamenus: 13.01.2025). — Pexxum noctyna: cBOOOAHBIM.

B) HTEpHET-pecypChI:

1. Jlyranckass pecnyOJiMKaHCKas YHHUBEpcajdbHas Hay4dHas OuOIuoTeKa
uM. M. I'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiiT]. — Pexkum mocrtyma:
https://www.rsl.ru.

3. Hayunas 6uOmmoteka ®I'BOY BO «JII'TIY» : [caliT]. — Pexxum moctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelIbHBI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snekTpoHHas OubamoTreka. — Pexum mocryna:
https://e.lanbook.com.

8. MaTepuajibHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUTTMHBI

OcBoeHue JUCHUIUIUHBI TPEANOJaraeT MCIOJb30BAHUE AaKAJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIMUX JCUCTBYIOIIMM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUIIAM U
HOpMaM.

AyaUTOpHOE  OCHAIllEHWE: JIGKIMOHHAs  ayJauTopus, pabouee MecTo
MpernojiaBaresisi, OCHAIIEHHOE KOMIBIOTEpOM, pabouue MecTa CTYICHTOB,
KaHLEJSPCKOE OCHALEHHE yueOHOro rnpoliecca.

JIeknMOHHBIC  3aHATHS:  MYJbTHUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJBTHMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIGHUEM: IPOCKTOP, KOJIOHKH,
nporpamMma Jijisi MPOCMOTpa BHUIeo (DaljIoB, TENEBU30p, NMPE3CHTAMH 10 TeMaM
JUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenoaBaHue MUCHUILIMHBI TMPEAYCMATPUBACT JOCTYI OOyYaromMxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OuOimoTekaMm) «JlaHby,
IPRSMART wu k »2nekTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpeie
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n
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BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuna, noaTBepKAAIOIINE
H3MeHeHHe / JONMoJTHEHHe

3aBeayouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




